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Eidgeniissische Technische Hochschut€ Ziirich
Swiss Federat lnstitute of Technotogy Zurich

Ms Maja Zdravkovic
Savska 5/5
'1 1000 Belgrade
SERBIA

School for Continuing Education

ETH Zurich
Daniel Kiinzle, MA
Director
HG E18.3
Raemistrasse 101

8092 Zurich
Switzerland

Phone +4'l 44 632 56 59
inio@sce.ethz-ch
www-ethz.ch/continuing-education

Zurich, 16 N4ay 20'18

Admission to the CAS programme in public Governance and Administration

Dear Ms Zdravkovic

Thank you for your application. we are pleased to confirm that you have been admitted to the certificate of
Advanced Studies programme.

A confirmaiion of participation from your side is not necessdry. However, prease take carefur note of our
cancellation policy:

lf withdrawal occurs after the receiot.ofthe admission to the cAS, the following fees and dates are effective:withdrawal within 30 days after admission at no cr,"rg., aft:", biii"y-" .tt", 
"a.ission 

cHF 4900, after the start ofthe studies CHF 7SOO.

The course begins officially on 30 August 201g and lasts until 15 September 201g.

General information is summarised in the leaflet for cAS and DAS students at ETH zurich. The invitation to
enrol electronically for the semester is enclosed as well.

We wish you a successful programme start.

Sincerely yours,

Daniel Kiinzle

- Leaflet for ETH Zurich CAS and DAS studenis
- lnvitation semester registration
- lnformation sheet for entry to the Schengen Area

Copy to: Programme secretariat



Eidgendssische Technische Hochschute Ziirich
swiss FederaI lnstitute of Technotoqy Zurich

Frau

Ma.ia Zdravkovic
Savska 5/5
11000 Belgrade

SERBIA

ETH ziirich
Claudia Heinze
MAS/MBA Programme
HG E17
Remiskasse 10'1

8092 Ziirich
Schweiz

Telefon +41 44 632 56 59

info@zfw.ethz.ch
www.ethz.ch^,veiterbildung

Zirrich, 17. N,4ai 201B

Weiterbildungsprogramme (CAS/DAS) - Elektronische Einschreibung Friihjahrssemester 2018 
. -

C".tiiir"t" .ria bipi-oma of Advanced Studies (CAS/DAS) - electronic enrolment spring term 2018

Sehr geehrte FrauZdtavkovic / Dear Ms Zdravkovic

Das Frtihjahrssemester beginnt am '19. Februar 2018. Sie konnen sich bis .1. Juni 2018 auf eleKronischem weg liber

www.myJt.rOles.etnz.cn eirischreiben. Nach diesem Datum wird lhnen eine Verspatungsgeb1hr von CHF 50 - belastet'

weshalb ich thnen rate, so rasch wie moglich die Einschreibung vorzunehmen'

Als Beilage erhalten Sie einige lnformationen fUr eine problemlose Registrierung'

f,lact erfjgte, 
"f"KronischeiEinschreibung 

werden Sie lhre ETH-Karte und die lmmatrikulationsbestatgungen per

Post erhalten.
Bitte bewirtschaften sie ihre versandadressen wehrend lhrer studienzeit personlich unter www.adressen ethz'ch'

7 he sping semesler stads on 19 February 2Ol S Online regislration will be p.ossible ultil 1 J'n" 20,1.?:l..-.. 
-^^,.

wy;.;ys'tu'i;s.ethzch. Afler that ctate. you are being chaiged CHF 50.-. Therefore, t rccommend that you tegister as

soon as possibie.
iiie iiportant infomation fot a carefree registtation is pointed out on 

.the 
enclosed sheet.

After registration, you will receive your ETH iard as wett asthe maticulation confirmations by postal delivery.

oiiniior, 
"tuiitire, 

you are iivited to manage your address at www'adessen ethzch'

Freundliche Griisse / Knd regards

Claudia Heinze

Beilage / Ercl

Benufzername und Passwort fur Login:

lJsemame and Password fot lagin:

Benutzemame/usernamea ztna)a
Passworupassvvord: SY/UQ3yyEeblFp

Dies ist das tnitial-Login. Falls Sie es geandert

haben, mijssen Sie das von lhnen geseHe
Passwort verwenden-
This isfot vou initiallogin. lfyou change yout
passwotcl, you nusl use lhe aftercd versian for laler

Stud-Nr. / sluderl rulrber 17-953-084



Eidgeniissische Technische Hochschule Zijrich
Swiss Federat lnstitute of Technotogy Zurich

Leaflet for CAS and DAS sfudenfs at ETH Zurich
G eneral prog ram m e i nformation
Useful information on semester dates, orientation, services, names and addresses of lectur-
ers, and other useful addresses and links can be found on the ETH Zurich homepage:
https://www.ethz.ch/en/studies.html.
The ETH Course Catalogue is available at wlvw.wz.ethz.ch.

S u bj e ct- s pec ifi c i n fo rm ati o n
Questions concerning programme structure, lectures, examinations and thesis etc_ should be
addressed to the programme manager.

Ad m i ni strative i nform ati on
Administrative queries (matriculation, electronic semester enrolment, leave of absence, ETH
card, matriculation confirmation, degree certificate, etc.) may be addressed to the centre for
Continuing Education.
lmportant: lf you send a written request, please include your student number and the pro-
gramme you are attending. Thank you.

llatrlc,llation' enrolment, removal from the register of students, finat degree certificate
At admission your place in the programme is guaianteed and you will be matriculated at ETH
zurich. lt is not necessary to confirm your participation. Before the semester begins you will be
invited to enrol electronically and you should then do so as soon as possible (stidenis who enrol
after the second week of the semester are charged a fee). After you register you will receive a
letter containing your ETH card and confirmation of matriculation.
The succes-sful completion of your studies is communicated by the programme director to the
centre for continuing Education. After this you will be ,emoved from the register of ETH Zurich
students and yourfinal degree certificates (diploma, academic record, diplo,-ma supplement) will
be issued.

Duration ofsfudies
Normally, cAS respectively DAS programmes last as part-time courses between one and two
semesters. lf you would like to extend your studies by or interrupt them for one semester, a re-
quest citing good cause must be approved by your programme manager. A copy of the approvar
should be forwarded to the Centre for Continuing Educltion.

Programme fees
The cost of each programme involves the mandatory contribution (Kostenbeitrag) as stated in the
guide or on the website for the individual programmes, plus cHF 5'g0 tuition fee-(Schuigeld).

Cancellation fee
Participants who withdraw from the programme after admission must inform the centre for con-
tinuing Education in writing. The cancelration fee and deadline for withdrawal from the pro-
gramme are stated in binding form in the admission letter.

school for continuing Education ETH zurich, Raemistrasse 101, cH-80g2 zurich, Tel. +41 44632s659



Eidgen 6ssische Tech nisch e Hochschu te ZIrich
Swiss Federal lnstitute of TechnotoqyZurich

Continuing education: CAS, DAS, MAS and MBA programmes
lnformation concerning electronic semester 

"n.oirn"it
At www.mystudies.ethz.ch you can enrol for the semester, change your address, register for courses,view/print your course schedule, viewprint your study overview and iourse attendanc! confirmationsheets etc. electronicarry. The web apprication itserf irovides onrine herp to each function.

GENERAL

. To log in use your nethz username and password. please refer to the enclosed letter.

' After saving your enrolment for the semester, a confirmalion message is sent to your ETH-mail-account.New entrants come to know lheir e-mail address after enr;lment. your student card as well as lhe rna-triculation confirmations are being subsequenfly sent to tne alJiess you have specified as yor. 
"trr.-spondence address.

' Please use the rinks within mystud/'es or the folowing addresses for questions and feedback:
- info@zfw.ethz.ch: exclusively for queries relating to study administration
- support@rektorat.ethz.ch: for general feedback,-error re[orls and suggestions.

' Always remember to tog out using the "Logout" button ar the top right of the screen, especialy whenyou use a public computer.

INSTRUCTIONS

' After having logged in a so-caued "start. page" opens providing a summary of rerevant information (ad-dress detaits, current and possibly previouJ matiiculaiions at EiH zuricni
check your address detairs on the next page. confirm them or make the appropriate changes. Durrngyour study time, you are invited.to managJyour address at www.adressen.etnz.cn. rt yo, irlt ii,"t tn"semester invoice shourd carrv rhe address of your emproyer (c/o address), yr;";; ;p""ify ii". ;s"pr-
rate Student Invoice Addressi.

' To enrol for the semester, click the "Functions' button to the right of the current matriculation, whichbrings you to an overview of this matriculation. Click the ,,Enrolm'ent" button.
- Now you can enrol for the semester. The next semester number compared to the previous semester isalways the one suggested.

- After clicking the ''Enrol" button, your enrolment will be confirmed and you can register for courses.

' Register for course units and courses: rn the folowing form, serect 'course registration,,, then crickthe programme into which you participate.

- Choose your courses from the subject list which you obtain after clicking the ,Search.button. To reg-ister for a course unit, tick the corresponding cheikbox. save your registration with the ,,save markedunits" button and return to the search form.
- You can arways change your course registrations during the semester (add or derete a course unit)without any problems.

' with a click on 'wercome" (in the upper brue area) you return to the first page, where you can find the"course schedule" button. Students with double mairicuration wltiue able to see all their courses in thetimetable.



Schweize.ische Eidgen05sens(hail
Conf6d6.aiion ruisse
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Federal Department ofJustice an.j potice FDJp

State Secretariat for Migration SEM

Entry to the Schengen Area / Visa procedure

J,:i:?'i:J#"r.,Iflmation 
may be usefut if you are ptanning to visit Swirzertand or if you are expectins a

DoINEEDAVISA?
lnformation on visa requirements for your nationality ,s avajlable at Link

No
What do Ineed to keep in mind when
entering Swikerland?
Your stay in the Schengen area (includrng
Sw,tzerland) may not exceed gO days;n any
180-day period.
Pie.ase note the Fntn .e,lJ ;e.lpnts {or

lf yoJ enter Slv;tzertand witlout a visa. you
may be qLesiioned by the border aurhorities
on ihe reason for yo.r stay and on your
lrranctal means. you may be refused entry if
there is any doubt as to the reasons for vo,r
slay. or if you do not have suffcrent financial
means. ln the cdse oi the lalter, you rtay be
required to submit a declarauon;f
sponsorship by a guarantor at the border.

lf you are travelling to Switzerland to visit
someone it may be helpful lo have a personal
rnvrlalJon ,rom your host to show io Ihe boroea
aulholtjes orto be mel by your hosl at the
airport. This is not mandaiory, however.

Information on generatentry requirements is available online htios:l/wv,rw.sem.admin.ch > Topics > Ent.y

For multiple entries/departures to and from the schengen area (incruding switzerrand) we recommend youconsult calc!ration of short'term stays/shor-r-stalcar;rator. rt 
" 

pug" i;"tua"" a short-stay carcurator.

lf you would like to work in Switzerland or plan to stay longer lhan 90 days, ptease contact the competentcantonal mioration office

Regardless ofwhethe, you require a visa, you must be in possession of a valid travel document recognised by the Swjssauthorjlies (see List 1-Annex 1). your travel document:
. must be valid for at least 3 months afierthe date on which you plan to teave Switzerland and. must have been issued within the last 1O years.

YES
Where should I submit my visa application?
it you require a visa, you can submjt your application to the Sws ,e_4C$]_ar corl{Gle .esponsible for your place of residerci-
Where can I obtain an apptication form?
YoJ can download the ADoltcatior forrn from ou, websile or obtain
lne,apptrcation rorm free of cha€e from 11e appropr;ate Swiss
emDassy or consulate.

What documents do I have to enclose with the application?
How much does the visa cost?
You should enclose your travel document, proof of heallh insurance
and any other documenls to suppOrt the purpose of your visit.yoJ can obfain information on the documentat:on required and visa
fees on the websiie of the appropriate embassy/consulaie- 

- - --

Do lneed to submit a declaration of sponsorship?
The embassy/consllaie will decide whetirer you need lo submit adecraraliol of sponsorshjp (see inforr.anon sheel Declarat;on of
Sponsorshrb).

lssuANcE oF VtsA
Entry to the Schengen area
YoLrrstay in,the Sche']gen area (inctuding Swiuerlard) rray nol
exceeo 9U days in any 180_day period.

f9ygy"t. you mu5r comp,y wirh the period oi varid ry enrereo on tnevlsa slrcher and the nU'nber Ot days you are allowed- -o stay.
VISA REFUsAL

What rights do I have?
lfyour visa application is relused, you ean appeal.


